[image: ]
Position Description

Position:	Allied Health Professional –Occupational Therapist 
Classification:	New Graduate 12-month contract- potential for longer term
Salary:	Health Professional and Support Services Award HP- Level 1
Benefits:	9.5% superannuation, 17.5% leave loading, NFP salary packaging, personal tablet supplied, new graduate clinical supervision, paid Professional Development, flexible work conditions 
Location:	Brisbane with travel throughout South East Queensland 
Townsville with travel throughout North Queensland 
Reports to:		Services Manager

LifeTec Strategic Purpose
Lifetec Australia is a value based social enterprise organisation whose purpose is to connect people and communities through assistive technologies to enable their aspirations.
Further information is available through the LifeTec Australia Website at www.lifetec.org.au 
LifeTec Values
Our shared values strongly influence how well we deliver the LifeTec purpose and everyone working in and for LifeTec is expected to uphold these values in their work.
LifeTec values are:
· Caring for People and Community is core to our purpose and provides us with our reason and motivation to work together in LifeTec.
· Integrity, Respect and Dignity in everything we say and do. Treating everyone as they would like to be treated while being transparent and accountable builds value and trust with the people we work with. 
· Alignment with our Strategic Purpose as individuals and as an organisation enables us to create the best possible outcomes for people accessing our services.
· Being Alert, Nimble and resilient in everything we do ensures success, enhances our value and makes us more resilient in times of change.
· Collaboration within LifeTec and with external stakeholders ensures that we can leverage the unique contributions of all.  
· Social Entrepreneurship will ensure we practice a blend of sound business principles and commercialism with social cause and compassion.
· Contemporary Innovation and Leadership ensure that LifeTec continually improves its value proposition to clients through new thinking and practice in assistive technology services.



Specific Duties
Provide effective, professional and accountable clinical services for LifeTec	
· Provide a range of consumer focused clinical services via telephone, telehealth, electronic media and face-to-face.
· Use our evidence informed pathway of Imagine Seek Choose Live to provide effective advisory, consultative and educational services on assistive technology solutions for consumers.
· Provide consultations for consumers requiring Assistive Technology services by LifeTec. This includes assessment, prescription, review and outcome assessment of assistive technologies solutions for people of all ages and all abilities. 
· Provide unbiased recommendations and specific information to assist consumers in the selection of assistive technology options through the use of sound clinical reasoning skills.
· Communicate in a consistent professional and friendly manner with the organization’s consumers, suppliers, building industry representatives and contractors. 
· Maintain client confidentiality at all times and abide by LifeTec’s Privacy Policy at all times including record clinical and other data as required and ensure this data is updated as per LifeTec’s procedures.
· Foster positive relations with all stakeholders including clients, staff and  suppliers, and monitor the resolution of any difficulties
Contribute towards, and implement continued service development, innovative practice and quality improvement
· Expand and share knowledge and expertise, and improve skills and work practices by participating in in-service education and attending relevant seminars and courses
· Create and implement effective, innovative and evidenced based models to ensure the continued delivery of quality services.
· Work with LifeTec staff to identify and implement opportunities to enhance present service delivery, as well as future service areas in accordance to organizational strategic direction
Demonstrate professional conduct and work values including honesty, integrity and respect for clients and colleagues at all times
· Assist in developing and maintaining effective teamwork principles and a positive and flexible workplace culture
· Facilitate resolution of operational issues, and report these to the Services Manager
· Contribute to operational procedure development
· Provide regular and accurate feedback to management
Promote LifeTec and its range of services professionally and positively at all times
· Participate in the implementation of promotion and marketing strategies in line with LifeTec’s strategic direction
· Actively promote LifeTec by liaising with other services and organizations, and via representation in relevant committees or events
Legislative Responsibilities 
· Maintain appropriate levels of confidentiality and privacy in accordance with LifeTec guidelines and Employment Contract. This includes non-disclosure of employment conditions (including salary) to LifeTec staff. 
· Practice (and model), safe and professional work practices including Health and Safety principles and Equal Employment Opportunity.
· Ensure management is notified of any change in security checks that impact on LifeTec.  
· Meet registration requirements

Conditions of Employment

· The successful applicant shall be required to serve a probationary period of three months.
· The successful applicant’s appointment shall be subject to a satisfactory criminal history screening as part of the NDIS Commission and Aged Care Quality Standards positive notice card and federal police checks.
· Occupational Therapists or Physiotherapists must have current professional registration with AHPRA for the duration of employment with LifeTec. 
· C class driver’s licence (or equivalent) for the duration of employment with LifeTec.
· A non-smoking policy applies to all LifeTec property including buildings, offices and motor vehicles.
Privacy Statement
LifeTec will collect applicant’s information for the purpose of establishing and maintaining employee and personnel records.  Your personal information will not be passed onto any third party unless your prior approval is obtained or as required by law.  For further information regarding our Privacy Policy please visit our website or request a copy from LifeTec.
Application Process
Applications must include a current resume and a 2 – 3 page application demonstrating how they have the key skills and attributes required for this position as outlined below. 
Mandatory Criteria
· Tertiary qualification(s) in a related health profession plus:
· Occupational Therapists and Physiotherapists must be registered with the relevant professional registration association or body
· The successful applicant shall be required to have a valid Queensland driver’s licence 
· An ability and willingness to travel within Queensland 
· Australian Federal Police National Police Check 
· Positive Notice/Exemption Notice Cards, Blue Card, Yellow Card 

The successful candidate will demonstrate the following skills and attributes:
KSC1-Working knowledge, experience and passion of assistive technologies and their applications in the health and disability sector.  Demonstrated knowledge and skill in clinical frameworks, goal setting, assessment, clinical reasoning and outcome measures related to the area of Assistive technology. Practical experience in the health, disability or aged care sector. 

KSC2-Developed level of personal and written communication skills, in particular, a professional telephone, online and face-to-face manner. 

KSC3-Experience in developing and delivering a range of education and training services such as community talks, public seminars, professional workshops / events and other online or self-paced resources.

KSC4-Demonstrated team membership focus including proven ability to work in a team environment and on an individual basis. 


KSC5-Ability to work autonomously and as a team member to prioritize work and achieve outcomes. Effective time management and flexibility in managing a dynamic workload is essential. 

KSC6-Demonstrated commitment to ongoing personal development, innovative practice and the ability to adapt and learn new systems quickly. 

All enquiries and applications to be forwarded to:

Craig Blackman

Service Manager
[bookmark: _GoBack]LifeTec 
craigblackman@lifetec.org.au
Ph: (07) 3552 9000 or 1300 543 383
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